Mandatory Requirements on all shipping documents for on-line processing of Customs Bills
E-Mirsal-II Application

In the event of E-Mirsal II application for processing on-line Bills of Entry, following are the mandatory requirements by the Dubai Ports and Customs.

Commercial Invoice should consist:-

· Shipper/Exporter’s full complete style address with telephone number, fax number etc(letterhead)
· Full and complete style address of the Consignee/Importer

· Invoice Date 

· Invoice No

· Terms of Delivery (if FOB, freight charges to be mentioned separately)
· Mode of Shipment (Air, Sea- FCL or LCL)

· Port of Loading / Departure
· Port of Discharge / Destination (Final)
· Bill of Lading Or Airway Bill No

· Container No. (only for FCL shpt)

· Country of Origin

· Currency

· Payment Terms

· Item Nos.

· Description of each item
· HS Code

· Quantity

· Gross Weight

· Net Weight

· Cbm

· Unit Price against each item

· Total amount against each item

· Grand Total of (a) Nos of Items (b) Quantity (c) Cbm (d) Amount

· Grand amount in words and with currency
· Exporters/Shipper’s company stamp and signature in original

Detailed Packing List should consist:-

· Shipper/Exporter’s full complete style address with telephone number, fax number etc(letterhead)

· Full and complete style address of the Consignee/Importer

· Date

· Invoice No to be mentioned 
· Mode of Shipment (Air, Sea- FCL or LCL)

· Bill of Lading Or Airway Bill No

· Container No. (only for FCL shpt)

· Item Nos.

· Detailed description of each & every item

· HS Code for each and every item
· Quantity of each item with gross weight, net weight, cbm (as applicable)
· Grand Total of (a) Nos of Items (b) Quantity (gross weight / net weight / cbm)
· Exporters/Shipper’s company stamp and signature in original

COO (Certificate of Origin) should consist:-

· Shipper/Exporter’s full complete style address with telephone number, fax number etc
· Full and complete style address of the Consignee/Importer

· Invoice No

· Terms of Delivery 

· Mode of Shipment/Transport (Air, Sea- FCL or LCL)

· Port of Loading

· Port of Discharge

· Country of Origin

· Item Nos.

· Description of each item

· HS Code

· Quantity

· Gross Weight

· Net Weight

· Cbm

· Grand Total of (a) Nos of Items (b) Quantity (c) Cbm (

· Exporters/Shipper’s company stamp and signature in original

Export Documents – For passing ED (Export Declaration) should consist:-

Commercial Invoice, Packing List & Certificate of Origin should remain as per above, plus below mentioned points are mandatory for processing ED
For Export:

· Clear Invoice Copy to be submitted with Invoice Number. 

For Re-Export:

· Re Export Destination should be known at the time of Clearance. 

1. Invoice payment term between the buyer & seller to be clearly declared on Invoice. Verbally provided details will not be accepted, if customs found that the data submitted was the wrong one, we as the agent will be penalized and fines will be applied.
2. If there are many items in one invoice, exporter or shipper has to provide a detailed invoice with separate HS code / value / weight for each & every item.. In the end there should be a grand total for value and weight
3. In case of textile roll or any commodity in the form of roll, reel etc then complete dimension in length and thickness is required for each and every roll plus followed with a summary

4. Every invoice needs to declare total value of cost, freight and insurance (as applicable) for system to calculate the customs duty amount. Failure to this on-line processing will not happen

5. Dubai customs will accept an EDI (soft copy of the invoice(s)) if there are multiple invoices against one shipment for uploading into Dubai Trade for processing the bills on-line - (sample copy of invoice file upload format to be forwarded later) A set of originals documents still needs to be sent 

6. Duty deposit OR Document deposit (AED 500) refund application can be done through E-Mirsal II. Customs will be charging an amendment fee of AED 10/- for every refund application

7. With this new application, processing time of documents (BOE/ED) will increase, therefore operations would require having enough time to process the BOE / ED.
